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What will Returning to Kimberly Look Like for Staff 
and Students? 
 

Upon entering the building, the school nurse (or 
designee) will greet all visitors at the screening 
station located in the front foyer or any other 
designated entrance.  All staff, parents, and students 
will be screened following guidelines and procedures 
in accordance with Atlanta Public Schools and the 
State Health Department. 

 
 
The greeter will take your temperature and ask you a few questions about 
your health. Do you have the following symptoms: 

● Fever or Chills 
● Cough 
● Sore throat 
● Shortness of breath 
● Fatigue 
● Headache, Muscle or Body 

aches 
● Loss of Taste or Smell 
● Congestion or Runny 

Nose 
● Nausea or Vomiting 
● Diarrhea 
● ***Have you been around anyone that has tested positive for 

COVID-19 in the last 14 days?** 
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Responsible Distancing 

Everyone entering the building will be encouraged to responsibly distance 
from arrival to departure on campus. Floor 
markings and directional signage (one-way, stop, 
do not enter) will be posted on the walls and 
placed on floors to direct foot traffic in common 
areas (hallway, cafeteria, office, etc). Staggered 
release schedules for restrooms, lunch and other 
transitions will be utilized in an effort to decrease 
the amount of students in the hallways, cafeteria 
and other high traffic areas at any given time.  

 

Limited Access to Visitors and Volunteers 

In an effort to limit the potential exposure to COVID-19, the amount visitors 
allowed inside of the school building will be closely monitored and restricted 
to designated areas. Visitors will not be permitted to enter areas outside of 
the main office or foyer without expressed permission granted by the 
school administration. The office will be open to assist parents and other 
visitors by appointment preferably and walk-in when staff is available to 
assist.  Visitors will be restricted from visiting classrooms and eating lunch 
with students at this time. Volunteers will not be permitted at this time 
without explicit permission of the school principal. 

 

Hand Sanitation Stations 

Hand sanitation stations will be visible in high traffic areas to encourage 
proper cleaning practices. Students will be given several opportunities 
throughout the instructional day to clean their hands with sanitizer or soap 
and water. Additional cleaning supplies will be available for teachers to 
spray and wipe down areas to supplement the increased cleaning protocols 
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that have been put in place. Students will be allowed to bring hand sanitizer 
for personal use. 

 

Classroom Modifications 

Physical distancing will be implemented to the greatest extent possible. All 
non-mobile seating such as tables will be marked with specific signage to 
indicate where students are allowed to sit.  

 

Controlled Movement Patterns 

To encourage responsible distancing and limit 
exposure to COVID-19, building flow markers 
will be displayed throughout the building. 
Signs (one-way, stop, do not enter) will be 
posted on the walls and placed on floors to 
direct traffic flow. Staggered dismissal 
patterns will be enforced to decrease the 
number of students moving through the 
building at any one time. 

 

Common Area Modifications 

Until further notice, students will no longer wait with their grade level in 
common areas (cafeteria and hallways). Upon arrival at school, students 
will have their temperature checked and proceed directly to their assigned 
classroom. Students will not be allowed to escort siblings and friends to 
other classrooms. Special classes (art, band, music, physical education, 
and spanish) will adhere to responsible distancing while limiting 
collaborative activity and shared resources.  Under certain circumstances, 
Specials Teachers may travel in lieu of students traveling. 
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Meal Service 

Meals will be provided in a grab-and-go style. However, if students are 
required to stand in a line, physical distancing will be implemented to the 
greatest extent possible while waiting to pick up breakfast/lunch.  Students 
will eat breakfast and lunch in the classroom.  Students will not be allowed 
to share food or drinks with other students. 

 

Mass Gatherings 

For the safety of our Kimberly staff, students and parents on campus, large 
gatherings such as assemblies and award ceremonies, will not be 
permitted until further notice. All gatherings will be held virtually using an 
online meeting or social media platform. 
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Morning Arrival 

 

 
 
 

7:25 Morning Bus Arrival 
 

● To ensure responsible distancing during unloading, one bus will 
unload at a time. 

● Temperature checks by designated staff will occur after unloading. 
● Student traffic will flow on the right side of the hallway (via floor/wall 

decals).  Responsible distancing will be reviewed and enforced. 
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● For the first couple of weeks the Pre-Kindergarten and Kindergarten 
Paraprofessionals will receive students at the bus ramp. 

● Supervision by staff will take place to monitor and direct traffic flow. 
Students will report directly to their homeroom classes. 

● Breakfast will be delivered and served in the homeroom classes. 
 

7:25 Morning Car Arrival 
 

● Car arrival will begin at 7:25 am to promote responsible distancing for 
safety. 

● Temperature checks by designated staff will occur upon arrival. 
● For the first couple of weeks the Pre-Kindergarten and Kindergarten 

Teachers will receive students at the front of car arrivals. 
● Students will be released from the car rider lanes to report directly to 

their homeroom class. 
● The student will use the stairs on the right to go up to their homeroom 

class.  
● No one dropping off students should exit their vehicle. 
● Parents/Guardians will not be allowed to walk students to class. Staff 

members on duty will manage the traffic flow utilizing the “Building 
Traffic Flow Map”. 
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Afternoon Dismissal 
 

Bus Dismissal: 
 

● By 2:15 p.m., teachers will ensure that students are packed and 
ready to leave for the day. All homeroom teachers will stand at 
their doors to monitor hallway traffic and to ensure responsible 
distancing.  Additional staff will be strategically placed 
throughout the hallways to also monitor student movement. 

● Bus dismissal will begin with Pre-K, all other students will be 
released by bus. A schedule will be created to dismiss all 
busses, car riders, daycare van riders, and walkers 3 minutes 
apart.  

● If a bus is late, those students will be escorted to the gym by a 
staff member and remain responsibly distanced until the late 
bus is called. 

● Teachers should remain at their doors throughout the afternoon 
dismissal in order to monitor student behavior, compliance and 
to ensure that students remain responsibly distanced. 
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Car Dismissal:  (FetchKids) 
 

● Parents of students who will be car riders will be required to 
utilize FetchKids, a web based and phone app to notify the 
school that they are at school ready to pick up their child.  
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Mask Procedure and Mask Down Zones 

 

Students who opt into on-campus learning are committed to the protocols 
set by Atlanta Public Schools and Kimberly Elementary School. Masks are 
required on APS school buses and APS campuses.  
 
Masks are required when: 

● students enter/exit the building in the mornings and afternoons 
● students are in specials (including PE) 
● students are in the hallway 
● students are in the restroom 

 
The following areas will be considered “Mask Down” zones: 
 

● Classroom - when students are in their assigned seat and are 
responsibly distanced for lunch in the classroom 

● Recess Zones - physical distancing will be implemented to the 
greatest extent possible 

 
Once students enter the classroom, they will immediately hook their mask 
to their school-issued lanyard that will be worn at all times. The lanyard will 
be kept in the classroom and will ensure that the student’s mask stays with 
them at all times, allowing the mask to be easily removed while remaining 
in the child’s possession. 
 
Masks need to comply with the dress code standards outlined in the school 
and district handbook (Code of Conduct); covering both their nose and 
mouth. Students who do not comply with on-campus efforts to reduce the 
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spread of COVID-19 will be encouraged to transition to remote learning or 
could be in violation of the Code of Conduct. 
 
Masks will be located in the front office for visitors who do not have one as 
well as for staff who should forget theirs. Masks will also be available for 
students to use if they forget theirs at home. 
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Classroom Structure and Instructional Learning 
Models 
 

● Each classroom will be configured to maximize space and distance 
between each student. When possible, classroom furniture will be 
repositioned to provide additional space. Administrators will preview 
and approve classroom set-ups before the start of school. 

● Student seating will be assigned and consistent each day. When 
practical, there will be no shared seating in classrooms. When this 
cannot be avoided (Resource classes/Specials/etc.), seating areas 
will be cleaned between new student groups.  

● Classroom supplies will not be shared. Students will have their own 
materials and these materials will remain with the students. There will 
no longer be community crayons, markers, etc. Manipulatives will be 
bagged individually for students to maintain at their desk. 

● Support teachers (EIP, DSE, ELL, etc.) will have access to their own 
space in the classroom and will bring their personal items with them 
as needed. 

● Desks unavailable to be used will be marked to ensure students are 
responsibly distanced in the classroom.  
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Instructional Learning Models 
 
As students return to the building, a combination of instructional learning 
models will be utilized to provide students with a high quality education 
based on individual needs and staffing. This will require a re-evaluation of 
the current instructional model and its design. The models that will be 
employed are in-person instruction and remote learning. Online and 
face-to-face instruction are utilized in the same classroom setting, at the 
same time. All students (in-person and students participating in remote 
learning) log onto a Zoom session in order to participate in instruction. 
 
 
 

 
 
 
 
Models of Instruction  

Whole-Group Instruction:  All whole group instruction should continue to 
be taught in the manner currently being utilized during remote learning. 
This means:  
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● The teacher should be on the computer addressing all students via 
Zoom. 

● Students in the classroom & virtual are all participating as they 
would in a virtual environment. 

● Teachers will use digital tools (i.e. promethean flipchart, jamboard, 
nearpod, etc.) OR classroom tools that can be seen by students via 
the computer camera or document camera, that gives students the 
ability to see and hear the discussion/ instruction regardless of the 
location.  Digital tools in use could/should be projected in the 
classroom to allow students to participate in instruction via Zoom 
but also see it on display in the classroom. 

 

K-2 Model (The number of students listed in the models are contingent upon the number of students 
who elect to return.) 

 

 

Grade 3-5 Model (The number of students listed in the models are contingent upon the number of 
students who elect to return.) 
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Small Group Instruction and 1:1 Instruction 
The teacher should use a balance of the class period/instructional block to 
provide small group instruction and 1:1 teaching.  Based on how many 
students are in the setting, and the needs for personalization of the 
learning, groupings for this purpose may include: 

● Small groups will be a mix of virtual and in-person learners. 
Teachers will continue to utilize break-out rooms via Zoom.  Either 
the teacher or support personnel will provide instruction to groups in 
the break-out room.  

● Groupings will be determined based on data and student need. 
● The teacher will work with groups of students/individual students in a 

traditional manner.  Teachers will confer with students/groups both in 
person and virtually. 

 
Special Education Considerations (Co-taught and Collaboration) 
All whole group instruction should continue to be taught in the manner 
currently being utilized during remote learning.  This means: 

● GE (General Ed) teacher and DSE (Special Ed) teacher should be on 
the computer addressing all students via ZOOM while implementing 
various co-teaching models (ie. parallel teaching, team teaching, or 
alternative teaching) 

● Students in the classroom should participate through a blended 
approach through the use of technology and classroom tools. 
Students who are virtual will participate using their device. 

● All teachers will use digital tools (ie. promethean flipchart, jamboard, 
nearpod, etc.) OR classroom tools that can be seen by students via 
the computer camera or document camera, that gives students the 
ability to see and hear the discussion/ instruction regardless of the 
location.  Digital tools in use could/should be projected in the 
classroom to allow students to participate in instruction via Zoom but 
also see it on display in the classroom. 

● GE and DSE teachers will continue to collaborate to ensure all 
students’ accommodations are implemented during this time. 
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DSE Co-teaching Model (The number of students listed in the models are contingent upon the number of 
students who elect to return.) 
 

Morning Classroom Procedures 

Staff report time will be 7:20 a.m. to 3:00 p.m. In order to monitor early 
morning student arrival. Students will not be allowed to take 
attendance/absence notes or lunch counts to the office and cafeteria. 
Instead, the following procedures will be followed:  

● Teachers will greet students at the entry of the classroom. Teachers 
will instruct students to sanitize their hands upon entry into the 
classroom. Teachers will double check for students who are in need 
of a mask.  

● Students will be instructed to go directly to their designated seats and 
to remain seated until further instructions are given by the teacher.  

● The teacher will direct students to work on their online morning work 
while remaining seated. 

● If breakfast is served in the classroom, the teacher will instruct 
students to retrieve their breakfast 1 student at a time. Students will 
discard their trash 1 student at a time. 

● Breakfast count will be completed daily utilizing a Google Form by 
(8:30a)  

● The teacher will take attendance in Infinite Campus by 8:30a.  All 
paper attendance rosters will be placed in a folder outside each 
classroom door.  
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● The teacher will call the front office and use GroupMe with any 
questions instead of sending a student.  

● Lunch count will be completed daily utilizing a Google Form (9:00a) 

 
Lunch Procedures  

 
Classrooms will be dismissed individually (and staggered) to report to the 
cafeteria to pick-up hot lunches. Students will not be required to enter the 
lunch numbers at this time.  All students eat lunch in their classrooms: 

● After going through the line, students will follow the building traffic 
flow markers and return to their classroom to eat their lunch.  

● Students should use hand sanitizer (personal or school dispenser) 
before and after eating. 

● Students will be reminded that the expectation is to wear face 
coverings up to the point of beginning their meal and immediately 
upon finishing the face cover will be put back on. Any free time after 
eating commences will require face coverings to be placed back on.  

● Monitors will provide Duty Free Lunch for teachers. 
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Recess  
  

· Stationary playground equipment will not be utilized.  
· Grass areas around the school will be divided into zones that 

will be utilized for recess. No more than two classes will occupy 
the same zone. 

 
 

 
 
 
 
Specials 
 

● No equipment will be used unless it can be sanitized between each 
use or it does not require physical contact by students.  

● There will be no more students than can be reasonably socially 
distanced in the gymnasium (PE/Health), art, music, and Spanish 
classrooms (Specials teachers, with the exception of PE, may report 
to students’ homeroom).  
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● Upon entering the gym students should spread out to their 
responsibly distanced location. Students will be assigned a 
designated spot when entering the gym. 

● Weather permitting, PE classes will take place outside.  
● Students may bring water bottles to class.  Water fountains have 

been taken off line; Water Filling Stations have been installed. 
● Students should sanitize their hands before and after class. 

 
 
Front Office Protocols 

● Front doors will remain locked at all times and families will receive 
regular communication reminders to call first BEFORE coming to the 
school.  Visitors will state the reason for visit through the intercom 
system and office staff will determine to allow entry. 

● Office procedures will be communicated to the school 
community on a regular basis via recorded message.  Ex.  In 
order to limit exposure for all students and staff, we are limiting 
campus visits by any nonessential visitors, community organizations, 
businesses, municipal partners, and speakers.  Essential visitors are 
defined as those with business critical to the operation of the district 
(e.g. contractors, deliveries, members of the Department of Health, 
etc.).  Anyone who needs to visit the campus, must call to make an 
appointment.  Visitors without an appointment may be denied entry 
into the building. 

● At this time, all volunteer/mentoring opportunities will be conducted 
virtually, unless permitted by the school principal.  All individuals 
entering a school or district building must follow the protocols 
outlined. 

● Lunch and classroom visits will not be permitted at this time. 
● Visitors will not be permitted to enter areas outside of the main 

office/foyer. 
● Teachers must call the front office or clinic before sending a student 

to the designated area using the Red/Blue Call Button. 
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Clinic Procedures 
An onsite nurse is available to help create a safe and healthy environment. 
There will be two separate rooms to house students with basic first-aid 
situations and to house students exhibiting symptoms of COVID-19. 
Students exhibiting possible COVID-19 symptoms will be escorted and 
monitored in a designated location until parents are able to pick the child up 
from school. 

 Procedures 

● Students will no longer be sent to the office to take prescribed 
medication.  Instead, the Nurse will report to the student’s classroom 
to administer medicine. 

● When possible, the Nurse will report to the classroom if a student is in 
need of attention.  When this cannot happen, the teacher will be 
informed to send the student to the office without a student escort.  If 
an escort is needed, an adult from the front office will serve in that 
role. 

● Any student not feeling well or exhibiting any COVID-19-like 
symptoms should not be sent to the office.  If a teacher or 
school-based staff member notes a concern, the teacher will call the 
front office/school nurse.  The school nurse will come to the 
classroom to assess and escort the student to the appropriate 
location to limit any potential exposure to others. 

● Protocols for referring a student to the school nurse will be part of all 
staff training prior to students returning back to the building 
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Cleaning and Sanitizing 
 
Sanitation, Cleaning and Disinfection Protocols:  
Sanitizing and disinfecting will be in effect and focus on major touch points 
in common areas such as doorknobs, handles, railings, light switches and 
soap/sanitizer station dispensers. 
 

 
 
Scheduling and Routine:  
Throughout the day, the custodial staff will implement a routine of surface 
cleaning in the major touch point areas. Classrooms will be sanitized at the 
end of day (times will coincide with students’ Specials, Lunch,  Pick-up 
and/or Recess)  
 
Restrooms will be cleaned and sanitized at least twice a day 
 
 

21 



Deep Cleaning:  
Custodial shifts that take place after the instructional day will follow normal 
clearing procedures to deep clean all areas to be ready for the next school 
day. Disinfecting and cleaning will take place utilizing Environmental 
Protection Agency approved cleaners. If a positive COVID-19 case is 
determined within the building, the affected area will be closed off and deep 
cleaned before students and staff are able to return to that location. 
 
Every Wednesday, and on the weekends, the building will undergo a Deep 
Cleaning; the school will be closed on Wednesday’s and students will 
engage in Virtual Learning. 
 

 
 
Shared Responsibilities:  
Staff and students must work together with custodial staff to promote a 
clean and healthy environment for everyone within the building. Each 
classroom will have additional cleaning supplies to support the cleaning of 
tabletops, desks and chairs in between scheduled cleanings. 
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Covid-19 Response and Prevention 
 
As stated by the Atlanta Public School (APS) Board of Education (BOE) 
meeting (October 5, 2020), COVID-19 is a reportable disease and 
confirmed cases are reported by the laboratory or health care provider.  
 
What are the health screening procedures for parents? 
 
Parents are asked to monitor and screen students prior to sending them to 
school daily. Any student who exhibits signs of COVID or any other severe 
illness, should not be sent to school. Students will also be screened upon 
arrival to school.  
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What is the process for tracking and tracing COVID-19 cases? 
 
APS will maintain communication with local boards of health surveillance 
and tracking of self reported cases to the school district as applicable. 
APS Comprehensive Health Services department will monitor and 
maintain self-reported COVID-19 cases. All surveillance and case 
investigation efforts will be in collaboration with local and state public 
health officials to ensure the safety of students and staff. Centers of 
Disease Control and Prevention (CDC), Georgia Department of Public 
Health (DPH), Georgia Department of Education (GADOE), local Board of 
Health (BOH-Fulton and Dekalb) will serve as resources to develop and 
revise school health guidance. Contact tracing will be implemented based 
on the Georgia Department of Public Health (DPH) and local Boards of 
Health (Fulton and Dekalb) Guidelines for reportable diseases. 
 
What are the health and safety procedures for positive cases? 
 
Due to privacy requirements, APS will not identify any individual who 
tests positive for COVID-19. 

● If a student or staff person test positive, information is reported to 
HR and health services 

● Employees follow guidelines provided by their healthcare provider. 
● District prepares and provides a communication letter to send home 

to parents. Phone calls are also made in follow up for individuals 
identified as close contact.  

● The district, in consultation with the local boards of health, provides 
names of individuals determined to have been in close contact for 
case consultation. 

● Depending on the outcome of the investigation, a determination is 
made as to whether partial closure is needed or whether select 
individuals need to be quarantined.  

● Symptomatic persons with confirmed COVID-19 can return after:  
○ At least 10 days have passed since the COVID symptoms first 

appeared,  
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■ Resolution of fever without use of fever reducing 
medication 

■ Improvement in respiratory and other symptoms such as 
vomiting, nausea and diarrhea  

 
● Asymptomatic persons with confirmed COVID-19 can return to 

school after:  
○ At least 10 days have passed since the positive laboratory 

test result and the person remains asymptomatic.  
 

Asymptomatic persons who test positive and later develop symptoms 
should follow the guidance for symptomatic persons (see above) 
 
Exposure of Close Contact: 
Generally close contact with a sick person puts you at higher risk of 
exposure and getting infected: Close contact includes but is not limited to 
the following: 

● Living in the same household as a sick person with COVID-19 
● Caring for a sick person with COVID-19 
● Being within 6 feet of a sick person with COVID-19 for about 15 

minutes 
● Being in direct contact with secretions from a sick person with 

COVID-19 (being coughed on, kissing, sharing utensils, etc.) 
 
Persons who have been exposed to COVID-19 can return to school after: 
14 days have passed since last known exposure, individuals should be 
advised to follow the Department of Public Health guidance. 
 
COVID-19 Symptoms: 

● Fever (measure temperature above 100.4 degrees Fahrenheit or 
you feel feverish) 

● Chills 
● Coughs 
● Shortness of breath or difficulty breathing 
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● Fatigue 
● Muscle or body aches 
● Headache 
● New loss of taste or smell 
● Sore throat 
● Congestion or runny nose 
● Nausea or vomiting  
● Diarrhea 

 
Symptomatic Persons 

 
Persons with symptoms not 
suspected to be COVID-19 
related (due to alternate 
diagnostic, etc.) may return: 

● After 24 hours of 
symptoms improvement 

Persons with symptoms suspected 
to be COVID-19 related may return: 
(have been exposed to a person 
with COVID-19 or live in an area 
with local or widespread 
transmission) 

● At least 10 days since 
symptoms first appeared AND 
until no fever for at least 3 
days without medications AND 
improvement of other 
symptoms 

● Siblings and household 
members also stay home for 
14 days OR 

● Release from medical doctor 
documenting an alternate 
diagnosis 

 
  

26 



What are Care Rooms? 
 
Kimberly Elementary will provide a designated area as a Care Room using 
the APS guidelines outlined below: 

● Staff or students that present with symptoms of communicable 
disease (fever, cough, runny nose) during health screening should be 
evaluated by the school nurse for further follow up. 

● If symptoms are confirmed, symptomatic individuals will be escorted 
to the designated area at the school and parents will be contacted for 
pickup and provided further guidance by the school nurse.  Schools 
will ensure symptomatic students safely remain under the supervision 
of a staff member until parents or guardians arrive. 

● Individuals presenting with a fever cannot return until symptom-free 
for 24 hours without fever reducing medication.  If a healthcare 
provider suspects COVID-19 they should remain out of school and 
follow the “Return to School and Childcare Guidance After COVID-19 
Illness or Exposure” found on the CDC website: 
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-child
care/decision-tool.html 

● Cleaning and disinfection of the designated space will take place 
within 24 hours following the students departure per DPH guidelines. 

 
APS has compiled information from the Centers for Disease Control (CDC), 
the Board of Health, and other health officials on its Coronavirus webpage 
at www.atlantapublicschools.us/coronavirus.  
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